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0 HIKOJIbHOM O0MO1MOoTeYHOM (poHAEe YHeOHUKOB, MOpAAKe ero ¢opMuUpoBaHus,
yuyeTa, MCIO0JIb30BAHUS H00ecTeYeHUsI COXPAHHOCTH

1. O0mue nonoxxenus

1.1. HMannoe ITonoxkenne pa3paborano B coorBercTBun ¢ enepanbHbiM 3akoHoM Ne 273-3 or 29.12.2012
«O06 obpazoBanuu B Poccuiickoit denepanun» ¢ n3mMeHeHusimu ot 8 aBrycra 2024 roga u denepanbHbIM
3akoHoMm ot 29.12.1994 No 78-®3 «O OubnuoreyHom jene» ¢ udMeHenusmu ot 14 ampens 2023 roxa, ¢
yuerom @enepanproro 3akoHa ot 25.07.2002 No 114-®3 «O mnpoOTHBOJAESHCTBUH DKCTPEMHUCTCKOM
JEeSITeTPHOCTHY ¢ M3MeHEeHusAMH oT 28 nexadbps 2022 roma, PenepansHoro 3akoHa oT 24.07.1998 Ne 124-03
«O0 OCHOBHBIX T'apaHTHSX NpaB pedéHka B Poccuiickoit denepanun» ¢ usaMeHenussMu ot 28 anpens 2023
rona, ®enepansHoro 3akoHa ot 29.12.2010 Ne436-®3 «O 3ammre gereid OT WHGOPMAIIUK, TPUIUHSIOIIEH
Bpel WX 3/J0POBBI0 M Pa3BUTHIO» C u3MeHeHusMH or 28 ampens 2023 roma, a Takke YCTaBOM
o0pa3oBaTeIbHON OpraHW3aIlii U IPYTMMH HOPMAaTHBHBIMHU INPAaBOBBIMHU akTamu Poccuiickoit Depepanmm,
perJIaMEeHTUPYIOIIUMH JEATEFHOCTh OPTaHU3aINi, OCYIIECTBISIFONIMX 00pa30BaTENbHYIO AEATENbHOCTb.
1.2. Hacrosiee [Tonoxkenue o mkonbHoM 0ubroTednoM (one (nanee — [lomokeHue) onpenersiet mopsaaok
yuera 6ubnuoreuHoro Gonma u Mexanu3M HOPMHUPOBAHUS, COXPAHHOCTH U TIPENOCTABJICHHS B TI0JIb30BAHHE
YIeOHHMKOB, YYEOHBIX ITOCOOMH, y4eOHO-METOJAMYECKHX MaTepHaoB OOydYarOIMUMCS 00pa30BaTEIbHON
OpraHu3anuy (Jajee — IIKOJa), OCBAWBAIONIMM OCHOBHBIC OOpa30BaTENbHBIE MPOTPaMMBI B TIpeenax
(enepaabHBIX TOCYIAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHAPTOB, a TAKKE 3aKPEIUIET OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTEIbHOM JIESITETEHOCTH.

1.3. [ownstus, ucronb3yemble B [1010KeHNN:

Yueonux — yveOHOe wu3AaHUE, CcoJepKallee CHUCTEMAaTHYECKOE H3IIOKEHUE YYEeOHOW JMCIUTLIHHEI,
COOTBETCTBYIOIIIEE YUeOHO! mporpamme U OQUIMAIBHO YTBEP)KICHHOE B KauecTBE JNAHHOTO BHIA. MoxeT
OBITh MIPENCTABIICH B TIEYATHON U DJIEKTPOHHOH (hopMme.

Yueonoe nocooue — ydiebHoe wm3naHue, NOMONHSIONIES WM 3aMCEHSIONIEE YACTHYHO, WM IOIHOCTHIO
y4eOHUK, OQUIHATHHO YTBEPKIACHHOE B KAUECTBE JJAHHOTO BH/JIA.

Pabouas mempaos — yiebHOe TocoOre, MMerIIee OCOOBIA MUAAKTHUECKHA ammapar, CIOCOOCTBYOIIII
CaMOCTOATENBHON paboTe 00yJaroImerocss HaJ OCBOGHHEM y4eOHOT 0 mpeaMera.

Yueono-memoouueckue mamepuanvt — COBOKYHOCTh MAaTEPUAJIOB, B TOJHOM O0BbEME OOECIICUMBAIOIIUX
MpenoJaBaHue JTaHHOM JUCIUILTHHBI (aTJachl, KOHTYPHBIC KapThl, TOYPOYHOE IJIAHHPOBAHUE, CPENCTBA
KOHTPOJIS 3HAHUI, CIIPABOYHBIC U3aHUs, Pabovre MPOrpaMMbl H T.JI.).

Cpeocmea o0yuenus u 6ocRUmMAHUs — JPYrUe WUCTOYHUKU y4eOHON WHQOpMAIMH, TPEIOCTaBisieMble
o0ydaronmMcs B XoJic 00pa3oBaTENbHOM JeATEILHOCTH.

1.4. Tensro HacTosiiero ITomoxeHWss SIBISETCS CO3/aHUE YCIOBHH ISl MAaKCHMAJBHOIO OOECIeYeHUs
yueOHOW TUTEepaTypOil 00YJAIONIMXCSI IIKOJIbI, MOBBINICHHE OTBETCTBEHHOCTH MENArOrH4ecKoro KOJJIeKTHBA
M CEMBH 3a MPAaBUIbHOE, PAIMOHATLHOE UCIONIB30BAHHUE IKOIBHBIX YUCOHUKOB, OpraHu3alys paboThl cpeau
00Y4YAarOIIMXCS ¥ UX POJUTENEH M0 BOCIIUTAHUIO OCO3HAHHOTO, OEPEKHOr0 OTHONICHUS K YUCOHHUKY.

1.5. Vyer nokyMeHTOB OMOMMOTEYHOro (hOHMAA SBISETCA OCHOBOW OTYETHOCTH M TUIAHUPOBAHUS JICSTEIBHOCTH
OMOIHOTEKH, CITIOCOOCTBYET 00ECIIEUEHHIO ero COXPAaHHOCTH.

2. @opmupoBanue GpoHIa yUeOHHKOB U MOPSIIOK YueTa (poHAA YUeOHOH JIuTepaTyphl

2.1. KommiekroBanue y4deOHOro QoHaa OHOIMOTEKH IIKOJBI IPOUCXOAUT HA OCHOBE EKEroJHO
yTBepkIaeMbIx DenepabHBIX epedHell y4eOHIMKOB, PeKOMEHIOBAaHHBIX K HCITOIBL30BaHUIO IPU peasln3allui
MMEIOIINUX TOCYJapCTBEHHYI0 aKKpEIUTAIUI0 00pa30BaTebHBIX MPOrpaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO
obrmiero, cpeaHero oOmiero oOpa3oBaHMs, NMEPEYHEH OpPraHW3alUui, OCYIIECTBISIIONIMX BBITYCK YYEOHBIX
MMOCOOUiA, KOTOpBIC JOMYCKAIOTCS K WCIOJb30BAHUIO TPU pealTU3alliid HMEIONUX TOCYJAapCTBEHHYIO
AKKpPEIUTAIUIO 00pa30BaTENbHBIX IporpamMM. EsKErogHO yTBepKIaercs MepedcHb YUCOHHKOB U y4eOHBIX
nmocoOuit 00pa3oBaTENbHON OpraHU3AIHH.



2.2. O0pa3oBarelibHas OPraHU3alKs CAMOCTOSTENIEHA B BRIOOPE U ONPE/Ie/ICHUH:
*  KOMIUIEKTa y4eOHHKOB, Y4eOHBIX OCOOUH, YueOHO-METOANYECKUX MAaTePHaioB, 00ECTICYMBAIOIIIX
MperoiaBanue yueOHOro npeaMera, Kypea, TUCIUTLINHEL (MOJTYJIs );
* cpenctB oOy4yeHHsT M BOCIUTaHMA. BbiOop cpenctB oOydeHHsS W BOCIHMTAHHS OINpPEAEISeTCs
ciequuKoN copepxanus U popMoi opraHU3auuu 00pa30BATEIbHON JEATEIbHOCTH.
2.3. Tlomonmuenue yueOHOro (oHma obecreunmBaeTcss 3a CYET CPEACTB (heAepalibHOTO, PErHOHAIBHOTO,
MyHUIUNadbHOro OromkeroB (cr.35, m.2 ®enepanphHoro 3akoHa «0O0 oOpazoBanuun B Poccuiickoit
denepanuny»); WHBIX HMCTOYHUKOB, HE 3aIPEIICHHBIX 3aKOHOMATENLCTBOM P®, B T.4. 0E€3BO3ME3IHOrO
MO’KEPTBOBAHUS (PU3NYCCKUMU W/UITH FOPUINYCCKUMH JIUIIAMHU.

2.4, B uensx oOecrieueHuss oOydaromuxcs y4deOHUKaMH, Yy4YEOHBIMH TOCOOMSIMH IIKOJa MOMKET
B3aMMOJICHCTBOBATh C JPYTUMH 00IIe0Opa3oBaTENbHBIMU OpraHM3alUsIMH  palioHa, YTpaBiIeHHEM
00pa3oBaHusI.

2.5. HemocpencrBeHHOE PYKOBOJICTBO M KOHTPOJIb PaOOTHI TIO CO3JaHUIO M CBOCBPEMEHHOMY ITOIOJIHECHHIO
O6ubIMoTeuHOro (hoH/Ia MKOIBHBIX YYeOHHUKOB OCYIIECTBIISIET TUPEKTOP 00pa30BaTEeIbHON OpraHN3aIHH.
2.6. Jlomyckaercsi HCTIOJIb30BaHKE YI€OHO-METOANYECKHX KOMITJIEKTOB, BXOAAIMX B DeepanbHblil epeueHb
y4eOHUKOB, COTJIacOBaHHbIX Ha [learornueckoM coBeTe M YTBEPKACHHBIX MPUKA30M JTUPEKTOPA IIKOJEI.
2.7. Ins >pdexTuBHOM opranu3anui 00pa3oBaTeNbHOM JAeSTeIbHOCTH UCTIONB3YETCsl y9eOHO-METOIUIECKOe
obecriedeHre U3 OJJHOM MpeMETHO-METOIUUECKON JTMHHH.

2.8. [porecc paboTel 10 hopMuUpoBaHHIO (HOHIA YIEOHOH JIMTEPATYPhI BKIIOYAET CIASTYIONIHE ITAIbI:

* pabora memarornyeckoro kKoiuiektuBa ¢ denepanbHBIM NepeyHeM YYEOHHKOB, PEKOMEHJIOBAHHBIX
(momyIIeHHbIX) K UCITOJIb30BAHUIO B 00Pa30BATEIBHBIX OPTaHU3AINSX;

*  [IOJTrOTOBKA CITUCKA YUeOHUKOB, TNIAHUPYEMBIX K HCIIOJIH30BAHUIO B HOBOM y4eOHOM TOJy;

*  MpeJocTaBlieHHE cliucka yueOHUKoB [learornyeckoMy COBETY Ha COTJIIaCOBaHUE U YTBEPIK/ICHNE;

* JMArHOCTHKAa YPOBHS OOECIEYCHHOCTH OOYJAIOMMXCS Y4EeOHOW JHMTEpaTypodl Ha CISHYIOITHi
y4eOHBIN TOJl B COOTBETCTBHY ¢ KOHTHHIEHTOM OOYYaOLIUXCsI, COCTaBIICHHE TTEPCIIEKTHBHOTO IJIaHa
KOMITJIEKTOBAHUS yaeOHOr0O OoHa;

* odopMIeHHE 3aKa3a YICOHMKOB W yUEOHBIX IMOCOOHH B COOTBETCTBHH C YTBEP)KIEHHBIM CIHCKOM
y4eOHUKOB U IIAHOM KOMILJICKTOBaHMUSI;

*  IIPOBEJEHME ayKLMOHA U 3aKJIFOUEHHE JOr0BOPA C IIOCTABILIMKOM O 3aKyIIKE yueOHOH JIUTepaTyphl;

* IIPUEM H YYET BHOBB ITOCTYIHUBIIECH YIeOHOM JIUTEPaTyphl B OMOIHOTEKY.

2.9. bubnnore4nbiii (OHI IKOIBbHBIX YI€OHUKOB YUYUTHIBACTCS U XPAHUTCS OTACIBHO OT OCHOBHOIO (hoHIa
IIKOJTBHOW OMOIMOTEKH.

2.10. K oubnuomeunomy gponody yueonoi aumepamypst (yicOHOMY GOHITY) OTHOCATCS YUCOHUKH, YICOHBIC
mocobus, opdorpadudeckne CIOBapH, MaTeMAaTHYecKHe TaONWIbl, COOPHHMKH YIPaKHEHWA W 3a1ad,
MPAKTUKYMbl, KHUTH IJIs1 YTEHUs, XpECTOMAaTnH, paboyne TeTpaau, aTiiackl, KOHTYpHbIE KapThl B IEYaTHOM U
JJIEKTPOHHOM BHZE, COAEPKaHHE KOTOPBIX OTBEYAET TPEeOOBaHMSIM I'OCYAAapPCTBEHHBIX OOpPa30BaTEIbHBIX
CTaHAAPTOB, (peaepaIbHbIX TOCYAAPCTBEHHBIX TPEOOBaHUM, 00Pa30BaTENbHBIX CTAHAAPTOB U CAMOCTOSTEIBHO
yCTaHaBJIMBaeMbIX TpPeOOBaHUI, OpraHU3aLUsAMH, OCYIIECTBIISIOLIMMHU OOpa30BaTEIbHYIO IESITENbHOCTS,
OecIUIaTHO MPEJOCTABISAIOTCS B TOJNB30BAaHWE HA BpPEMs IONydeHHS 0Opa3oBaHHs YYCOHUKH W y4eOHBIE
mocobus, a Takke yueOHO-MEeTOANYECKIEe MaTeprabl, CPEACTBA O0yUSHHS M BOCITUTAHH. 00ECTIEUNBAIOIITIX
MIPEEMCTBEHHOCTD W3YyYEHHS AUCLUILIMH U CUCTEMATU3NPOBaHHBIX 110 00pa30BaTEIbHBIM 00IACTIM.

2.11. JloxkymeHThl, BKIIOYaeMble B (hoHI OuOMMOTeKkH, Mapkupytorcs. [lpm sTomM MoryT OBITH
UCIOJIB30BaHbl IUTEMIENH, KHW)KHbIE 3HAK{, WHIMBUAYaJbHbIE IITPUXOBBIE KOIbI, IpPYrHMe BHUBI
MapKHPOBKH.

2.12. JIoKyMeHTHI MOCTYNAIOT B OMOIHOTEKY U BKIIOYAIOTCS B OMOIHOTEYHBIA (DOH]T B PE3YyIhTAaTE ITOCTABKU
00s13aTENBHOT0 3K3EMIUIApPA, MOKYNKH (HOANUCKH, OOMEHa, HapeHus, IMOKEPTBOBAHUS, KONHUPOBAHMS
opurvHaioB u3 (onma OuOmMoTeKn). JOKyMEHTHI, MMOATOTOBIEHHBIE K MpUeMy B OWOIMOTEYHBIH (OHI,
MOJBEPIatoTCs MEPBUYHOI 00pabOTKE U MHANBUAYAJIBHOMY YUETY.

2.13. JloKyMeHTbHl NPUHUMAIOTCS IO MEPBUYHBIM YUETHBIM JOKyMEHTaM (HaKJaIHasl, akT), BKIIOYAIOLIIM
CIIMCOK MOCTYIUICHHUH.

2.14. Ilpuem HOKYMEHTOB, IMOCTYHAIOMIUX B OMOIMOTEKY 0€3 IMepBUYHBIX JJOKYMEHTOB Ha 0e3BO3ME3THOM
ocHOBe (00s3aTeNbHbIE OSK3EMIUIPHI, JCMO3UTHBIE JK3EMIUISIPl  MEXIYHApOAHBIX  OpraHMU3alui,
0e3B03Me3/IHbIE TIOCTYIUICHHS U3 HEM3BECTHBIX U aHOHUMHBIX MCTOYHHKOB), 0POPMIIETCSI aKTOM O TIpUeMe
JOKYMEHTOB.

2.15. IlpmeM OOKYMEHTOB, MOCTYMAIOLIMX B OMONMHMOTEKY OT IOPUAMYECKOrO, (PU3NUYECKOro JMLA B BHIC
Japa ¢ yKa3aHWEM ero Ha3Ha4yeHus Ui IMOMOJIHEHUs OubianoredHoro ¢oHaa, oQopMIISIETCS I0rOBOPOM
MOXEPTBOBAHUS B COOTBETCTBUU ¢ [ paskaaHckuM kogekcoM Poccuiickoit @eneparuu (ct. 574, 582).

2.16. llpueM HOKYMEHTOB OT UMTATENEH B3aMEH YTEPSHHBIX U NMPU3HAHHBIX PABHOLEHHBIMU YTPAauC€HHBIM,
oopmitsieTcs akTOM O MpHEME JOKYMEHTOB B3aMEH YTEpsSHHBIX. B akTe ykaspiBaeTcs (paMHIUs, HHULIUAIIBI
yuTaTENs, CBEJCHUSI 00 YTEPSIHHBIX M3JaHUAX (PErHCTPallMOHHBIA HOMeEp, KpaTkoe OubOmuorpadudeckoe




ONMCAaHMWE W3JaHMs, IIeHA) CBEACHHS O MPHUHATHIX H3JaHMUAX (KpaTkoe OMOIMorpaduueckoe OmucaHue
W3JaHus, LIeHa), TOIIICH YUTATeNs U IPUHUMAIONICH CTOPOHBL.

2.17. Yuér Oumbamoreunoro QoHaa y4ueOHON nMUTEpaTyphl OTpa)kaeT IOCTYILJICHWE, BBIOBITHE, OOLIYIO
BeMnYMHy (oHIa Y4YeOHHKOB, M CIY)KUT OCHOBOM €ro MpaBHIBHOTO (HOPMHPOBAHUS, LEIEBOrO
WCTIOJIb30BaHMS M COXPAHHOCTH, OCYLIECTBICHUS KOHTPOJA 32 HATMYUEM H IBUKEHUEM YUeOHUKOB.

2.18. Ilpomecc yuera OubmuoreuyHoro QoHAa YYeOHHKOB BKIIOYAET: MpHEM, [ITEMIIEIEeBaHUE,
PETHCTPALIMIO TIOCTYIUICHUS, PaCcIpeNelIeH sl IO KJIaccaM, BBIOBITHS, a TAK)KE TIOIBEJICHUE HTOT'OB JIBUKECHUS
(hoHIIa ¥ €ro TIPOBEPKY.
2.19. Bce omepanuu 1o ydeTy MpPOW3BOIATCS 3aBEAYIOIIMM OWOIMOTEKOH, CTOMMOCTHBIA YYeT BeaeTcs
Oyxranrepuer, oOCIyXuBaromie mkony. MiHBeHTapu3aims y4eOHOro oHa U CBEPKA JTAHHBIX OMOIMOTEKH
U OyXTaJTepuu IPOBOIUTCS SKErOIHO.
2.20. Yuer yueOHOU TUTEPATypHl OCYIIECTBISIETCS] TPYIIIOBBIM cIIocoO0oM U Beaercs B «KHure cymmapHoro
yuetay (nanee - KCY) u (uwmn) anekrponnom Buje. KCY ydeOHUKOB XpaHUTCS B OMOJIMOTEKE MTOCTOSHHO.
2.21. KCY cocTout U3 Tpex yacTei:
Yacts 1. [Toctymienue B o, B 3Ty dacTh 3amuceiBaeTcs 00111ee KOJIMUSCTBO MOCTYIUBIIHNX YUeOHUKOB U
UX CTOMMOCTH C 00sI3aTEIIbHBIM YKa3aHHEeM HoMepa M JIaThl COMPOBOAUTENBHOIO JOKyMeHTa. HoMep 3amucu
exerofHo HaunHaercd ¢ Ne 1 1 uaér mo mopsAAKy MOCTYIUIEHUH.
Yacte 2. BeiObiTHe u3 ¢doHma. B 3Tol yacTH 3alUCHIBAIOTCS HOMEpa aKTOB Ha CIHCAHHWE YUYEOHUKOB C
yKa3aHHEM JaThl YTBEPXKJCHHUsI aKTa W OOIIEro KOJMYECTBa CIIMCAHHBIX Y4eOHHMKOB Ha OOIIYI0 CyMMY.
Hymepanus 3ammceii 0 BEIOBIBIIMX U3JIAHHUSAX U3 TO/IA B TOJ| MPOJOIIKAETCSL.
Yacte 3. Urorn yuera npwkeHuss (GoHIoB. B Tperbell yacTw 3amuchIBalOTCS WTOTH JBIKEHUs (oOHIA
Y4eOHUKOB:

*  oOImiee KOJMMYECTBO MOCTYMHUBIINX Y4eOHUKOB 32 TEKYIUH T'O/I, HA CYMMY;

*  oOImiee KOJMMYECTBO BBHIOBIBITUX YIEOHUKOB 32 TEKYIIUH ToJl, HA CyMMY;

* olmiee KOMMYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEAYIOIIEro roja, Ha

CyMMY.

2.22. NnauBuayalibHblid (TPYIIIIOBOH) yUYeT YUeOHMKOB OCYIIECTBIISCTCS B KapTOTEKE ydera yueOHMKOB Ha
KaTaJIOKHBIX KapTOYKax CTaHAapTHOro pasMepa. Ha kapTouke yka3plBaeTcs pErHCTPALlMOHHBIA HOMeEp,
oubmmorpaduuecKkoe onucaHue yadeOHHKa, CBEICHNUS O KOJHYECTBE IMOCTYMUBITNX YICOHUKOB C yKa3aHUEM
ueHsl. I1py HEOMHOKPATHOM MOCTYIIJICHUM y4eOHMKA, HE UMEIOLIEM OTJIMYUM, KpOMe Iofia U31aHHs U LIEHSHI,
BCE [TOCTYIUICHUS 3aHOCATCS HA €JUHYIO0 KapTouKy. Eciu jxe B yueOHUKE BHECEHB! JOMOIHEHUS U U3MEHEHUs,
TO Ha HEro 3aBOJUTCS HOBas Kaprodka. KapTouky paccTaBifIOTCS B yUETHYIO KapTOTEKy IO KiaccaM, a
BHYTpHU Kj1accoB — 110 npeaMeram. Ilocie criucanus Becex yd4eOHMKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.23. YderHsle KapTOYKH Y4eOHHKOB PErHCTPHUPYIOTCS B <«OKypHame perucrpamiy YYeTHBIX KapTOdeK
oubmmoTeyHoro (hOHAA MIKONHHBIX YUYEOHHKOB», KOTOPBIM BeETca MO 00pasily: HOMEp IO MOPSAKY,
Ha3BaHMe, Kinacc, Ne akTa BbIOBITUS KAPTOUKH.
2.24. Ydery moanexaT Bce BUJAbI YUYCOHUKOB M y4eOHBIX mMocoOwii. PaGouwe Terpamu, NUAAKTHYSCKHE
MaTepuasbl, TAOIMLIBL, IPONKUCH, KOHTYPHBIE KapThl, ATJIACHI SIBJISIOTCS JOKYMEHTaMH BPEMEHHOI'O XapaKTepa.
Ux yuer npousBoautcs B «Terpaau yuera JOKyMEHTOB BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATBIX HEPBUYHBIX YYETHBIX NOKYMEHTAaX HPOM3BOAMTCS 3aIMCh, MOATBEP)KAAIOLIAs], UYTO
MIOCTYNHBIIKE JOKYMEHTHI MPUHATHI B OUOMMOTEUHBIH (POHA Kak B OOBEKT 0CO00 I[EHHOTO IBHKHMOIO
nmymectBa (nanee - OLJIN) unn kak B 00BEKT HHOTO IBIYKUMOTO UMYIIECTBA.
2.26. IlepBruuHbIe y4eTHBIE JOKYMEHTHI, TOATBEPKAAIOIHE (DAKT MOCTYIUICHHS, TIEPEIatoTCS B OyXTanTepuio
JUTS BKJIFOUEHHS B yUeT OMOIHOTEeYHOTo (hOHA.
2.27. ExexBapranbHO, Tipu ycioBuu u3MeHeHwsi coctaBa OLIJIW, cBenmeHns o0 oOmieM KoJIM4YecTBE U
CTOMMOCTH JIOKyMEHTOB, BKIIOUYEHHBIX B COCTaB OHMONMOTEYHOro (oHAA, Kak OOBEKT 0c000 IEHHOTO
JBIDKAMOTO MMYILECTBA, IIEPEAAIOTCS YUPEIUTENIO.
2.28. B3aMeH yTepsHHBIX MM UCTIOPYEHHBIX YIE€OHUKOB IPUHUMAIOTCS IPYTrUe KHUTH, HEOOXOIUMBIE LIKOJIE.
VY4eOHUKH, yTepsSHHBIE U NIPUHATHIC B3aMeH, YUUThIBaloTCa B «TeTpaau ydyera KHUT U APYTUX JOKYMEHTOB,
MPUHATBIX OT YMTATENEil B3aMeH YTEPSIHHBIX).
2.29. Yder BKJIIOYAET PETUCTPALMIO MOCTYIUICHUS AOKYMEHTOB B OMONMOTEUHBIH (OHA, MX BBIOBITUS W3
(hoH1a, UTOTOBBIE TAaHHBIE O BeMU4HHE (00beMe) Bcero OnbaroTedHoro (JoHIa U €ro MoApas/elioB, CTOMMOCTh

dhonna.
2.30. OcHOBHBIE TPEOOBaHYSL, IPENBLIBISIEMBIE K yUeTy OnOImoredHoro dhoHa:
. MTOJTHOTA U JIOCTOBEPHOCTh YYETHON MH(OPMAIINY;
. OIIEPaTHBHOCTb;
. JIOKYMEHTHPOBAHHOE 0 OPMIIEHUE KaXkI0T0 MOCTYILICHUS B (DOH/T M Ka)I0TO BBIOBITHS U3 (HDOH/IA;
. COBMECTUMOCTh MPHEMOB U (OpPM ydeTa, MX HAJSKHOCTh MPHU MapauIeIbHOM HCIOIb30BaHUH
TPaJUIIMOHHONW U aBTOMATU3UPOBAHHON TEXHOJIOTHH y4eTa;
. COOTBETCTBHE HOMEHKJIATYpHl TOKaszareneld ydera (DOHIA aHAJIOTUYHBIM  ITOKA3aTelsIM

rOCyJapCTBEHHOW OMOTMOTEUHOM CTATUCTHUKH.



3. Ilopsigok BbIIAYU U BO3BPAaTa y4eOHNKOB

3.1. Tlopsgok monb3oBaHusl yueOHOW JmuTepatypoii ompezensiercs [lomoxkennem o 6ubnmoreke,
[IpaBuiamu mone30Banuss ONOIUOTEKON 1 JaHHBIM [lomoxeHneMm.
3.2. K oOyuarommmcsi, 0OCBaUBArOIIIM OCHOBHBIE 00pa30BaTelbHBIE POrPaMMEI B Mpezenax
(enepaibHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

*  o0ydaromuecs, OCBaMBAOIIKE IPOrpaMMy HadaIbHOro 001Iero oopa3oBaHus;

*  o0yyaroIuecs, OCBauBaIOIIKE IPOrpaMMy OCHOBHOI'O 00IIIEro 00pa30BaHus;

*  o0yyaromuecs, OCBauBaIOIIKE IPOrpaMMy CpEIHEro o0IIero o0pa3oBaHus.
3.3. lxoma 6ecrmaTHO oOecieunBaeT 00y4aloUIMXCcsi y4eOHUKaMU, Y9eOHBIMU U y4eOHO-METOY ECKIMHU
MOCOOHMSIMH B COOTBETCTBHUHU C (peflepabHBIM TEpeYHEeM YU4eOHHKOB, PEKOMEHJIOBAaHHBIX (IOMYIIEHHBIX) K
WCTIOJIb30BAHMIO TIPU Pealn3alldil HMEIOIUX aKKPEAUTAIMI0 00pa30oBaTEbHBIX IMPOrpaMM Ha4YaJbHOTO
0011ero, 0CHOBHOTr0 00IIIEero, cpeaHero odmero oopasoBaHus B Tpenenax (emaepaabHbIX TOCYAaPCTBEHHBIX
o0pazoBaTelbHBIX CcTaHIapToB. ObecrieueHre 00YYaIONMIMXCsl YKa3aHHBIMHU M3IaHUSIMU OCYIIECTBIISIETCS 32
CYET W3JIaHUM, UMEIOIIUXCS B (DOHJIE HIKOIBHON OMONMMOTEKH. BUOIMOTEUHBIN (OH/] ©KEr0HO TOMOIHASTCS
HEOOXOJJMMBIMU y4eOHUKAMH, YI€OHBIMU M Y4eOHO-METOIUYECKUMH TTOCOOHSIMU.
3.4. YyeOHas IuTepaTypa UCIOIb3yeTcs He MeHee 5 JIeT, HO pu cooTBeTcTBUU DenepanbHOMy CTaHAAPTY
n @enepaibHOMY TMEPEYHIO YUYESOHMKOB MOXKET HCIONb30BaThess J0 10 ser (mucbMo MuUHHCTEpPCTBA
obpasoBanus u Hayku PO or 08.12.2011r. Ne MJT-1634/03).
3.5,  VYueOHuku, ydeOHbIC 1OCOOUS U y4EeOHO-METOAMYECKUE MAaTEpHalibl, HEOOXOAUMbIE OOYYaAIOIIUMCS
IJIs1 OCBOCHUA y‘-Ie6HBIX npeaMeToB, KypCOB, IUCHUINUIMH 3a IIpE€AciiaMu (be}lepaHI)HI)IX rocyaapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB, POANUTENH (3aKOHHBIE MPEICTABUTENHN ) PHOOPETAIOT CAMOCTOSTENBHO.
3.6. JlersM-MHBaAIMIAM U JCTSIM C OrpPaHUYCHHBIMH BO3MOKHOCTSIMH 37I0POBbsI, O0YYAIOIIUMCS Ha JIOMY I10
OCHOBHBIM 00IIe00pa30BaTENbHBIM MPOrpaMMaM C HCIOJIb30BAHUEM JIUCTAHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTUH Ha MepuoJ] MOMYYEeHUs] 00pa30oBaHus YIeOHUKH TPEOCTABIISIOTCS B TIOJIB30BaHHE OECIIaTHO.
3.7. YueOHUKH, YUeOHBIC ITOCOOUS M YIeOHO-METOUUECKUE MaTepraibl (pabodre MporpaMMbl, OYpPOUHOE
IUTAHUPOBAHUE, METOANYECKUE ITIOCOOMS U T.I1.) JUIS JIMYHOI'O MOJIb30BAHUS YUUTEIS LIKOJIBI IPUOOPETAIOT
camocrodTenpHO. Eciau  JaHHple M31aHUS HMEIOTCS B HajdMduu B (QoHAe OMOIMOTEKH, YduTeNs
00ecIeunBarOTCsl UMH B €IMHUYHOM 3K3EMIUIIpe OeCILIaTHO.
3.8. VueOHukH, yuyeOHbIC U y4eOHO-METOAUYCCKHE IMOCOOHUS IMPEAOCTABNIAIOTCS O0YYaIOIIMMCS IIKOJIBI B
JIMYHOE TI0JIb30BAHME 110 OJHOMY KOMILJIEKTY CPOKOM Ha OIMH IOJl HE3aBHCHUMO OT TOTI'O, Ha KaKOH CpPOK
00y4eHUs] OHU pacCcUUTaHbl. BTOpON KOMIIIEKT y4eOHMKOB MOKET OBITh BBIIAH IO 3asIBICHUIO POIUTENEH B
CBSI3H C YXYALICHHEM 3/I0POBbs 00yJaromIerocs Mpy HaJTMYNK CBOOOIHBIX SK3EMIULIPOB B OMOIMOTEKE.
3.9. Tlepen Hawanom y4eOHOro rojga OMOIHOTEKApPh BHIJACT YICOHUKH HA KIACC KITACCHBIM PYKOBOJHUTEISM
1-9 xmaccoB 1o rpaduKy, yTBEp)KICHHOMY AUPEKTOPOM MIKOJBI. Bpimada ydeOHON MuTEepaTyphl KIACCHBIM
pykoBogutensaMm (uxcupyercs B «KHure Bplgaunm yuyeOHHMKOB» M IOATBEP)KAAETCS IOAINMUCHIO KJIACCHOTO
PYKOBOIUTEIS.
3.10. OOyuaroruecs IIKOJBI MOMYYAIOT YUSOHUKN U yueOHbIe TocoOust 13 (HoHIa OMOTMOTEKH Y KIIACCHBIX
pyKoBoaMTENeH B Hadaje yueOHoro rofaa. Beimaga yueOHUKOB M yaeOHBIX mocoomii poauTensM 1-x kimaccoB
n oOyuaromumcst 2-9 kiaccoB (UKCHpYeTCsl KJIACCHBIMM PYKOBOIUTEIsIMH B «BemomocTu Bblmauu u
BO3BpaTa y4eOHHKOB» M IOATBEP)KIACTCS JIMYHON MOIMMCHIO OIHOrO M3 poauTeneil oOydaromerocss B 1
KJacce, a BO 2-9 kimaccax — JIMYHOHN MOMMUCHI0 00YYaromerocs.
«BemomocTu BbITauM M BO3BpaTa Y4eOHUKOB» XpaHATCA B OmOmmoreke. KimaccHeie pykoBoamtenm 1- 11
KJIACCOB TMPOBOIAT O€ceay-MHCTPYKTaXX OOYYarOIIUXCSl CBOEr0 Kilacca W WX pPOAWTENed (3aKOHHBIX
MIpEACTaBUTENECH) O IPaBHJIaX MOJIb30BaHUS yUEOHUKAMU.
3.11. B WCKIIOYUTENBHBIX CIydasx oOydarommecs (IOIDKHUKH, BHOBH TPHOBIBIIME, a TaKkKe s
noarorokn k OI'D, Ha JerHee oOydeHHE) NONy4alOT Y4YeOHHKH y Oubnuorekaps. Y4eOHHMKH AJIst
noaroroBku k OI'D obyuaromuMmces 9-X K1accoB ¥ BHOBb MPUOBIBIIMM BBIJAIOTCSATONIBKO MPU HAJIMYMH UX B
Ooubnuoreke. Bpigaua HEoOXOAMMBIX y4YeOHMKOB Ha JIETHMH NEepHOA (UKCHUPYETCSl B UYHMTATEIbCKHX
(dbopMyIsIpax mox JIMYHYIO MOAIHUCH O0YYaIOINXCS.
3.12. YueOHMKHM MOryT OBITH BBIIAHBI KaK HOBBIE, TaK M HCIIOIb30BaHHBIC paHee. B TeueHne ogHol Hemenu
o0y4aroyecs: JOIKHBI IPOCMOTPETh Bce yIEOHUKH M y4eOHbIE ITOCOOUS, BBIAAHHBIE UM B

JMUYHOE Tmonb3oBaHue. [lpu oOHapyxkeHwn ae)eKTOB, MEIAININX BOCHPHITHIO y4yeOHOro MaTepuaia
(OTCYTCTBUS JTHCTOB, TIOPYM TEKCTA) OOYYAIOIIUKCS WM €r0 POJUTENN (3aKOHHBIC MPECTABUTENN) MOTYT
00paTuThC B OMOIMOTEKY JJIS 3aMEHBI €ro IPyruM. YUeOHUK MOXET OBITh 3aMEHEH IpPU ero HaJu4uu B
(dhonne 6ubnmoreku. [lo ncreueHnN ykazaHHOTO CPOKa MPETEH3UU 110 BHEIIHEMY BUJIY U KaueCTBY yuyeOHHKA
OnONMMOTEKON HEe MPUHUMAIOTCS, 2 OTBETCTBEHHOCTh 32 OOHApY)KEHHbIE Je(hEeKThl B CAaBAEMBIX YYEOHHUKAX
HECET TOT 00yYaIONIHIACS, KOTOPBIH UMH ITOJIB30BAJICA.

3.13. B xoHme yueOHOro roja M Ipu Mepexoje o0ydaromierocs B TeUSHHE Y4eOHOro roja W3 IIKOIbI B
IpYyrylo 00pa3oBaTeNbHYI0 OpraHM3aluI0 Y4YeOHUKH, Yy4eOHble MmocoOusi, pabouue TeTpaau M y4eOHO-
METOJIMYECKNE MaTepUabl, MPEIOCTABICHHBIE B JIMYHOE IOJIb30BAHME OOYYAIONIMXCS, BO3BPAIIAIOTCS B



OubmmoTeKy WKoIbL. B ciydae mopuun winu yrepu yaeOHUKa, yaeOHOro i yueOHO-METOANYECKOr0 TT0coous,
MPEAOCTABICHHOI0 00yYaroIeMyCsl B JINYHOE MOJIb30BAHNE, POAUTENHN (3aKOHHBIEC IPEACTABUTENN ) 00SI3aHbBI
BO3MECTHTD yIIepO 1 BEpHYTh B OMOIMOTEKY HOBBIN YUEOHUK.

3.14. O6yuyarommecs BBITYCKHBIX KJIACCOB IMeEpea MONIyUYeHHEM JAOKYMEHTa 00 OKOHYAHUM IIKOJBI 00s3aHbI
MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOH (110 00XOTHOMY JIHCTY).

3.15. BoszBpar y4eOHMKOB B KOHLIE YYE€OHOrO Toja OCYIIECTBISIETCS IO TpaduKy, COCTaBICHHOMY
3aBeAyloleil OMOIMOTEKON U YTBEP)KICHHOMY TUPEKTOPOM IIKOJbI. [IpreM y4eOHUKOB MPOU3BOJUTCS:

* ot oO0yvarommxcs 1 — 8, 10 K1accoB - KINACCHBIMH PYKOBOIUTEISIMU;

* ot obywaronmmxcsi 9 m 11 kimaccoB - 3aBeAyromiedi OMONMOTEKONW COBMECTHO C KIIACCHBIMHU
pykoBoauTensiMu. Kiaccuplil pykoBoautens obecrieunBaer 100% sBKy 00ydaromumxcs co BCEMH
y4eOHHKAaMHU B COOTBETCTBHH C TpaUKOM.

3.16. Obyuaromuecs 00s3aHbI cAaTh YYEOHUKH B ITKOJIbHYIO OMOIHOTEKY B COCTOSIHUM, COOTBETCTBYIOLIEM
€IMHBIM TPEOOBAHUSIM [0 WX HCIIOIB30BAHUIO U COXPaHHOCTH.

4. Bpi0obITHE Y4eOHUKOB U3 0M0IM0TEedHOTO (poHIA
4.1. Cpok ucronb30BaHusl y4eOHUKA HE MEHEE ITSATH JIeT.
4.2. BeiObiTHE yueOHUKOB 13 ()OHAa OMOIMOTEKH MTPOU3BOIUTCS IO IPUYUHAM:

*  BeTxocTH ((HU3HUECKHI H3HOC);

*  YCTapernocT MO CO/IePKAHHUIO;

* yrepe (C yKazaHHEM KOHKPETHBIX 00CTOSITEIHCTB YTEPH).
B akTe 0 BBIOBITHH (QUKCHPYIOTCS CBENEHHS 00 YIeOHNKaX, UCKITFOYaEMbIX TOJIBKO 110 OJHOW IPUYKHE.
4.3. Crnircanue y4eOHUKOB ITPOBOAUTCS HE PEXKE OJHOro pasza B roia. Ha kaxniwiil Bua cnucanus («Berxuey,
«YcrapeBlIne 1o COACPKAHNIOY, «Y TEPSHHBIC YATATEISIMHI») COCTABIISIETCSI aKT B 2-X IK3EMIUISIpaxX, KOTOPhIH
MOJIITMCHIBAETCS KOMHCCUEH W yTBEPXkKAAeTcs JIUPEKTOpPOM IMKOJbl. OJUH JK3eMIUIIP aKTa XpPaHUTCS B
OuOIIMoTEKE, IPYTOi TiepeiaeTcs MoJ| PacuCcKy B OyXraJITepHio, KOTopasi MIPOU3BOAUT CITUCAHUE ¢ OalaHca
IIKOJIBI yKa3aHHOW B aKTe CTOMMOCTH Yy4ueOHWkoB. CHHCaHHBIE [0 aKTy YYeOHHKH CHAIOTCA B
COOTBETCTBYIOILME OPraHU3alMU 110 3aT0TOBKE BTOPUYHOTO ChIpbsl. JIeHbIM OT cllauy yueOHUKOB BHOCSITCA Ha
pacueTHBIN CUET IIKOJIBI.
4.4. BeiObITHE yueOHNKOB U3 (hOHIA OMOIHOTEKH 0)OPMITSICTCS aKTOM 00 UCKITFOUEHUH U OTPAYKACTCS B KHUTES
CYMMapHOI'O y4eTa, a TakXKe B KapToTeKe yuera yueOHUKOB. BblObITHE yueOHBIX MaTepualloB BPEMEHHOIO
XpaHEHUsl IPOU3BOAUTCS B KOHIE KaJCHJAPHOIO TIojla II0 aKkTy C YKa3aHWeM IPUYMHBL: «MaTepuall
BPEMEHHOT'O XpaHEHUS.
45, AKTBI Ha CIHCaHHE YYCOHWKOB BHUBHPYIOTCS WICHAMH KOMHCCHH TIO COXPaHHOCTH (DOHIIOB.
3aBU3UPOBAHHbBIC AKThl YTBEPKIAIOTCA JUPEKTOPOM IIKOJIBI.
4.6. CrnmucaHHble TO aKTy y4eOHMKHM MOTYT OBITh HCIIOJIB30BAaHBI U W3TOTOBJICHUS HIAKTUYECKOTO
MaTepuaia, Uil PeCTaBPallMOHHBIX Pa0OT MM MEpeNaroTCs OpraHU3alusIM M0 3ar0TOBKE BTOPCHIPhs. HacThb
y4eOHUKOB, HaXOJSIIMXCS B YIOBJIETBOPUTEINBHOM COCTOSHHUM, IIOCNIE€ CIHMCAaHUS MOMKET BBIIABATHCS
00y4JarommMces Ui TOATOTOBKU K 9K3aMEHaM, I1epeAaBaThes B yueOHble KaOMHETH! MM MCIIOJIB30BAHbI AJIS
pPEMOHTA JAPYTHX y4eOHUKOB.
4.7. XpaHeHue CIMCAHHBIX yYeOHUKOB BMECTE C JISHCTBYIONIMH 3aIPEIIaeTCsl.

5. Yder UTOroB ABUKEeHHs 0UOIn0TeYHOTr0 hoHIa

5.1. Urorn nemxenus (GOHIOB MOABOAATCS B KHUTE€ CYMMAapHOTo y4yeTra OnOIMoTedHoro GpoHaa (Uiu APYroM
perucTpe CyMMapHOro y4era, IPUHSITOM B OMOJIMOTEKE) Ha OCHOBAaHMHM JaHHBIX CYMMAapHOIO ydera O
MOCTYIUIEHUH U BBIOBITHN JOKYMEHTOB.

5.2. UtoroBsie aHHBIE UMEIOT YEThIpE 0053aTEIbHBIX [TOKA3ATENsA: COCTOSIIO Ha HAYajo roja, MOCTYNNIO 3a
rofi, BBHIOBIIO 3a TOJ, COCTOMT Ha KOHell roja. VToroBble JaHHBIE 1O 3JEKTPOHHBIM CETEBBIM YAAJIEHHBIM
JOKYMEHTaM TPECTABIISIIOTCS CIEAYIOIIMMH MOKa3aTesIMA YUETHBIX €IUHHMIL COCTOSIIO Ha Hayajio roja,



0(OpPMJICHO B IOCTYII B TEUEHHUE I'0/Ia, IOCTYI MPEKPAICH B TSYCHUE TO/1a, COCTOUT Ha KOHEII I'o/ia.

6. IlpoBepka HATMYMS TOKYMEHTOB 0UOIMOTEYHOT0 (hoHAA
6.1. O0si3aTenbHass HHBEHTAPH3ALKSI IIPOBOAUTCS B CICAYIOIIHMX CITydasiX:
*  TpU CMECHE MaTepPHaJIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISABJICHHH ()AKTOB XUILECHUS WU MIOPYU JOKYMEHTOB;
* B Cllyyae CTUXUHHOrO OEICTBHUS, MOXKApa WM JIPYTUX YPE3BHIYAWHBIX CUTYallMi, BHI3BAHHBIX
OKCTPEMAJILHBIMU YCIIOBUAMU
*  mpu nepenade GoHaa OMOTMOTEKH WIIH €€ YaCTH B apeH/Ty;
*  [IpH peopraHU3alNK U JTUKBUAAMH OMOIUOTEKH.
JIist mpoBeieH s TIPOBEPOK JAUPEKTOPOM 00pa30BaTEIbHON OpraHU3alui Ha3HAYAeTCsl KOMUCCHUS, B COCTaB
KOMUCCUHN NOJIKEH BXOAUTH IMPEACTABUTEIIb 6yXFaﬂTepI/II/I.
6.2. [IpoBepka ¢oHa B IITAHOBOM IMOPSIIKE OCYIIECTBIISIETCS OJJH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (GoHIA WM €r0 YaCTH 3aBEPIIIACTCS COCTABJICHHEM aKTa O Pe3y/ibTaTax MPOBEICHUS
MPOBEPKH HAJIWYMS JIOKYMEHTOB Y4eOHOro ¢oHJa ¥ TPWIOKEHHEM K HEMY CIHCKa JOKYMEHTOB,
OTCYTCTBYIOIIMX I10 HEYCTAHOBJICHHOW NpU4nHe. B akTe QUKCHPYIOTCS CBEICHUS O KOIMYECTBE:
*  JIOKYMEHTOB y4eOHOro (hoH/Ia 10 JaHHBIM y4eTa;
® JOKYMCHTOB, UMCIOIIUXCA B HAJIMIUH,
*  JIOKYMEHTOB, OTCYTCTBYIOIMX B OMOIMOTEYHOM (POHJIE TI0 HEYCTaHOBIICHHOM NpruuHe. B akTe
TAaKXE YKa3bIBAIOTCA HOMEP U AaTa aKTa O IIPOBCACHNN HpeJIBIJIyI]_Ieﬁ ITPOBEPKMU. AxT C MIPUITOKCHUEM CITUCKA
JOKYMEHTOB, OTCYTCTBYIOLINX IIO HGYCTaHOBHeHHOﬁ IIPUYMUHE, MMOANHMCBIBACTCA NMPECACCHATEIIEM U
YWICHAMH KOMHUCCHUU U YTBEPKIAACTCA JUPEKTOPOM HIKOJIbI.
6.4. Tlpu BbISBIGHHH B Tpolecce MPOBEPKH (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB M HEBO3MOXXHOCTH
YCTAaHOBJICHHWS BHUHOBHBIX JIUI] y6I)ITKI/I 10 HEAO0CTAa4Y€ CIHUCBIBAKOTCA B COOTBETCTBHU C )IeﬁCTByIOHIHM
3aKOHO/IATENTLCTBOM.

7. Jlenonpou3BOACTBO B OPraHU3aNNu y4eTa 6M01MoTeuHOro (poHaa
7.1. Opranusaiis paboThl ¢ JOKYMEHTaMH I10 y4eTy OMOIHOTEeYHOro ()OHIa OCYIIECTBIISCTCS 10 MIPaBUIaM
BEICHUA JIENIOTPOU3BOJICTBA.
7.2. OCHOBHBIC JJOKyMEHTBHI, B KOTOPBIX OCYIIECTBIISICTCS Y4YET, MOJIEKAT IMOCTOSSHHOMY XPaHEHHIO Kak
JTOKYMEHTBI CTpOroii oTderHocTH. llocTosHHO, [0 JHWKBUAANMu OWOIMOTEKH, XPaHSTCA PErucTpPhl
WHIMBUAYaIFHOTO ¥ CYMMapHOTO ydera JIOKYMEHTOB OubimoredHoro (oHja (perucTpalndoOHHBIC KHUTH,
WHBEHTapHbIE KHUTH, KHUTH CYMMapHOTO y4€Ta, YIeTHBIA KaTajor U KaTaJoru).
7.3. B COOTBETCTBUM C MpaBUJIIAMH OPTaHHW3aIMX TOCYJapCTBEHHOTO apXWBHOTO Jiella yCTAHABIUBAOTCS
CIIEIYIONIE CPOKH XPAHEHHUS JOKYMEHTOB, 00ECTIEYNBAIONINX YIET U COXPAHHOCTH (DOHJIOB:
*  COMPOBOAMTENHHBIE JOKYMEHTHI (HAaKJIaJHBIE, CUeTa, OMHCH, CIIICKH Ha TIOCTYMAIOMIYIO JTHTEPATYPY)
— 3 rona;
*  [IPUXOIHBIE aKTHI HA JIUTEPATYPY, TONYIEHHYIO0 OECIUTATHO MII 0€3 COMMPOBOANTENBHBIX JJOKYyMEHTOB,
— 3 rona;
* KHHTa y4eTa JINTepaTyphl, yTepSHHOW YUTATEISIMHA U IPUHSATON B3aMeH, — 3 TO/Ia;
* aKTHl Ha CIIMCaHWE KHHUT W TEPHOANYECKUX W3IaHUH, YUeTHBIE KapTOYKH, KHWKHBIE (POPMYISpHI
CIIMCAHHBIX W3nanuii — 10 ner.
7.4. Tlo ucredyeHNH CPOKOB XpaHEHUS yUYETHBIE NOKYMEHTHI MOMJIEKAT YHHYTOXKEHHUIO B YCTAaHOBJICHHOM
TTOpSIKE.
7.5. Jlo oxoHYaHWS OYEpPETHON TpPOBEpKH (OHIA XPAHATCS aKThI O Pe3yIbTaTax MPOBENEHUS MPOBEPKH
HaJM4Us JOKyMEHTOB OMOIMOTEYHOTO (POHAA.

8. O0ecneyeHHe COXPAHHOCTH OMOJIMOTEYHOI0 (POH/IA LIKOJIbHBIX YYeOHUKOB

8.1. CoxpanHocTb GoHAA 00ECIIEUUBACTCS CO3JAHUEM ONTHMAJIbHBIX YCIOBHHA XpaHEHHUS U HCIOIb30BaHUS
Y4eOHUKOB, a TAKKE OXPaHON MX OT IOPYM U XHUILEHUH.

8.2. XpaHeHre y4eOHUKOB OCYILECTBISIETCS COIJIACHO IEHCTBYIOIMM WHCTPYKIMSIM IO OXpaHe Tpylda H
MoXkapHoi 0e30MacHOCTH.

8.3. ®oHJ yueOHUKOB PACIIONIAraeTcsl U yYUTHIBAETCS OTAEIBHO OT OCHOBHOrO (hOHJA.

8.4. OTBETCTBEHHOCTD 32 OPraHU3ALMIO COXPAHHOCTH (DOHJAa YIEOHMKOB BO3JIAraeTCsl Ha JUPEKTOPA IIKOJIBI
U 3aBelyIouiero OnOINOTEKOH.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE U COXPAHHOCTh BBIJAHHBIX YUEOHHKOB B T€UEHUE YUEOHOr0 rojia HeCyT
oOyuarommecs:, moap3yronecs 3TuM ¢poHaoM. OHH xKe, TP HEOOXOIUMOCTH, OCYLIECTBIISIIOT UX PEMOHT.



8.6. B cnyuae yrepu niM nopud yueOHHMKA pOJUTENH (3aKOHHBIC PEICTABUTENHN) BO3MEIIAIOT HAaHECEHHBIN
yiepd B COOTBETCTBUU C JEHCTBYIOIINM 3aKOHOJATENbCTBOM.
8.7. B mensix KOHTPOJA 32 COXPAaHHOCTBIO YUEOHWKOB OOydYaroUIMMUCS 2 pa3a B Tof (CEHTIOPh U ampenb)
OUOMMOTEKOH TMPOBOIATCA BBIOOPOUHBIE pEUIBl MO MPOBEPKE COCTOSHHUS y4ueOHUKOB. CBemeHHs O
pe3yabTaTax perja JOBOJATCS JIO KJIACCHOIO PYKOBOJMTEINS, MPU HEOOXOAMMOCTH 0 3aBy4a mo YBP. Ilo
pe3ynibTaTaM MPOBEPKH COCTABIISIETCS aKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS y4eOHUKOB:

*  HaJIMYME 3alMCH O MPUHAIISKHOCTH YieOHUKa 00yJaroneMycs;

*  Hajuyue BceX yueOHMKOB HA MOMEHT MIPOBEPKH (COTJIACHO PACIIMCAHUIO YPOKOB);

*  Hajuyue oOJIOKEK Ha yueOHUKaX;

*  BHEIHUH BUJ yueOHHMKA (OTCYTCTBUE TPsI3H, HAIMUCEH, IOMSITOCTEH, MMOPE30B, PBAHbIX

CTpaHUL], MOBPEXKIEHU Meperni€éToB B yueOHUKaX);
* s 1 — 4 kaccoB - HANM4KE 3aKNA0K.

9. IlpaBuya MoJbL30BaAHUS YUeOHMKAMM /151 00y4aIOIIHUXCSI U poAnTeei

9.1. OOyuatommecss WMEIOT TMpaBO TMONy4YaTh Yy4eOHHKH, NPELyCMOTPEHHBIE 00pa3oBaTEIbLHBIMU
MpOrpaMMaMH IIKOJBI, BO BpEMEHHOE M0JIb30BaHue U3 (hoHJa OMOIMOTEKH OecIiaTHO.

9.2. Y4eOHUKH BBIIAIOTCS OOYYalOIIMMCS CPOKOM Ha OJMH TOJl, HE3aBUCHMO OT TOrO, Ha KaKOH CpOK
Oo0y4eHUs] OHM pacCuMTaHbl, Oe3 MpaBa IMepeiayd W MPOJAXH. Bo3BparT y4eOHUKOB TapaHTHUPYETCS
pOIUTENSIMH (3aKOHHBIMH ITPEICTAaBUTENSMH).

9.3. YueOHUKM MOTyT OBITh BBIJaHBl KaK HOBBIC, TaK M HCIOJNB30BaHHBIE paHee. [IpoOieMbl HEXBATKH
Y4eOHHKOB PEIalOTCs Yepe3 00OMEHHO-pE3epBHBIN (OH/I IIKOJ paiioHa (001aCTHOrO IIEHTPa).

9.4. OOyuaromyecs JOJDKHBI MOANMUCATh KX bl YIeOHHUK, MTOIYyYSHHBIN U3 (OoHa MIKOJbHOW OMOIHOTEKH
(yaeOHblii rox, (hamMuIHst, UMsl, KI1acc).

9.5. Y4eOHMK IODKSH UMETh JOMOJHUTEIIBLHYIO ChEMHYIO OOJIOKKY.

9.6. B yueOHMKaxX HEJb3s IUCATh, PUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHHIIBI H T.JI.

9.7. OOyuaroruecss 00s3aHbl BO3BPAIATh LIKOJbHBIC YUYCOHUKH B ONPSATHOM BHIE, MO0 HEOOXOAMMOCTH
PEMOHTHPOBATH HX.

9.8. V4eOHMKM JOJKHBI BO3BPAILIATHCS B OMOJIMOTEKY B yCTaHOBJICHHBIE CPOKU B KOHIIE Y4E€OHOr0O rojaa, a0
JIETHUX KaHUKYJI.

9.9. Bemmyckauku (9,11 KiaccoB) 00s3aHbI PACCUUTATHCSA C OMONIMOTEKOH MO MCTEUCHUU CPOKa OOyUCHHS
(o moydeHus aTTecTaTa).

9.10. OoOyuaroruiecs, BBIOBIBAIOIIME B TEUYEHHE YYEeOHOro roma, OO0sS3aHBI CHATh YYCOHHKH TIEpe.
MTONTyYeHHEM JOKYMEHTOB.

9.11. B cnywae mopyd WM yTepH y4eOHHKOB oOydaromiuiecss 00s3aHbl BO3MECTHTh WX HOBBIMH WJIH
PaBHOILIEHHBIMH TI0 COTJIACOBAHMIO C 3aBEIYIONTIM OHOINOTEKOM.

9.12.  OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJYYEHHBIX IIKOJHHBIX YYEOHHMKOB HECYT KakK OOydaromruecs,
TaK ¥ UX POAMTETH (3aKOHHBIC IIPEICTABUTEIN ).

10. TpeGoBaHHA K HCMOJIL30BAHUIO U 00eCTIEYeHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. OGy4arommecs: 00s13aHbI OEPEKHO OTHOCUTHCS K ydeOHHWKaM, HE IOMYCKaTh WX 3arps3HEHUS W TOPYH,
NPUBOAAIINX K TIOTepe HH(POPMAINH, YXYLIAONHNX yI0009UTaeMOCTh, YCIOBHS YTEHUS (IIOTEPS SJIEMEHTOB
N300pakeHus, MATHA, I[APANlMHBI, OTCYTCTBHE OXHOM wWin Ooiee CTpaHMI, CKICHBAHHE CTPAaHUIl |
MOBPEKACHHE TEKCTa WM WUIIOCTPANUil TPH PacKpbITUH, AedOopMaris, MOTPENaHHOCTh OJOKa HIIH
Teperiera).

10.2. Ilpu mcrnonp3oBaHWM y4eOHHKA MEPBOTO T'ofla, OH MOJDKEH OBITh CIaH B IIKONBHYIO OHWOIMOTEKYy B
OTJINYHOM COCTOSIHUH: YUCTBIM, IeJbIM, 03 TIOBPEKICHUI M MMOTEPTOCTEH KOpEIIKa, yriIoB Ieperiera, 6e3
OTpBIBA IIEperieTa oT OJI0Ka.

10.3. Ilpu wucmonbp30BaHMM Y4eOHHKAa BTOPOTO-TPETHETO TOJa, OH JIOIDKEH OBITh CHAaH B HIKOJIBHYIO
OMOIMOTEKY B XOPOLIEM COCTOSHUH: YHCTBIM, LIEIBIM, JOIYCKAIOTCS HE3HAYUTEIbHBIC TOBPEKICHHS: MOTYT
OBITH HEMHOT'O TTOTPEMAHBI YTOJIKH IeperieTa, KOPeoK (HO He TIOpBaH).

10.4. Ilpu ucrions30BaHNM YIEOHHKA YETHIPEX-TISATH JIET, OH JIOJDKEH OBITH CAAaH B MIKOJBHYIO OHOIHOTEKY B
yIOBJICTBOPUTEIBHOM COCTOSIHUHM, MPUTOAHBIM Ul JAJIBHEHWIIEro MCIONb30BAHUSA: YHCTBIM, JOIMYCKAeTCs
HaApBIB Kopewika (He 6onee 1 cM. OT Kpasi) U IeperuieTa B MEcTe ero COSAMHEHUS ¢ OJIOKOM.

10.5. IIpu ucnionp3oBaHuM yueOHHMKA ILIECTH JIeT U OoJiee, OH JIOJKEH OBITh CaH B IIKOJIbHYIO OMOIMOTEKY B



YIOBJIETBOPUTEIBHOM COCTOSIHUH, MPUTOAHBIM JIS1 JAIbHEHIIEro MCIOIb30BAHUS: YUCTBIM, JOMYCKAaETCS
HaJpHIB Kopemka (He Oosnee 2-3 CM OT Kpasi) U IeperieTa B MECTe ero COSTUHEHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHHs AOMKHBI OBITH aKKypaTHO CKJIEEHBI NpO3pavyHoi Oymaroid, au00 HIMPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00Pa30BaTeIbHOI AesITeJIbHOCTH

11.1. Jlupekrop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi0 pabOThl IO CBOECBPEMEHHOMY
MOMOJTHEHUI0 OMOMMOTEYHOTr0 (DOHIA IIKONBHBIX Y4YeOHHUKOB, oOecriedeHre OO0yJarolmuxcs ydeOHWKaMH,
y4eOHBIMU TTOCOOUSIMH, YUeOHO-METONUYECKUMH MaTepHallaMH, CPEICTBAMU O0YYEHHs 1 BOCITUTAHUSL.

11.2. 3amecTuTens qUPEKTOPa IIKOJIBI [0 yueOHO-BOCIIUTATENBHOM paboTe onpeaenseT moTpeOHOCThIIKOIBI B
y4eOHUKaX, COOTBETCTBYIOIIMX MpOrpaMMaM OOYYEHHS, OCYIIECTBIISIOT KOHTPOJIb 32 HCIIOJIb30BAHUEM
Melarori4eckiMi pabOTHUKaMH B X0Jie 00pa3oBaTeNbHON NESITeIbHOCTH YYEOHUKOB, YUE€OHBIX MTOCOOUI 1
y4eOHO-METOIMYECKUX MaTepPHajOB B COOTBETCTBUHU CO CITUCKOM, OIpPEETICHHBIM IIKOJIOH, COBMECTHO C
YUUTEISIMU W 3aBENYIOIMM OMOIMOTEKOH OCYIIECTBIISIET KOHTPOIb 32 BHITOTHEHUEM 00YYalOIIUXCSl SIUHBIX
TpeOOBaHUI 1O KCIIOIB30BAHUIO U COXPAHHOCTUYYEOHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHWE Yy oOydaromuxcs OepexHOro
OTHONICHUS K Y4eOHOW KHUTE, 33 COCTOSIHUE YIeOHUKOB U YUeOHBIX MTOcOOMI 00ydaronmxcs CBOerokiacca B
TeueHne y4eOHOro rojia, CBOEBPEMEHHYIO BBy (caady) yueOHUKOB, YUCHBIX U Y4eOHO- METOAMYECKUX
MocoOuii B OMOJIMOTEKY B COOTBETCTBUU C TPAQUKOM, YTBEPKIACHHBIM TUPEKTOPOM HIKOJEI.

11.4. 3aBemyrommii OMOJIMOTEKONW HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(OpManuu 00
obecriedeHHOCTH  y4yeOHUKaMH, YYEOHBIMH IMOCOOMSIMH W y4eOHO-METOJMYECKUMH  MaTepHalaMu
00y4JaronuXcsl MIKOJIBI, 32 OPraHU3aIMI0 PA0OTHI OHOJIMOTEKH IO BhIJaUe U BO3BPATY YYEOHHKOB, YIEOHBIX
MocoOUi M y4eOHO-METOIUYECKUX MaTepPHaIOB O0YYarOIIMMHUCS, 3a COXPAaHHOCTh OMOJMOTEYHOro (oHIa
y4e0HOM JUTEpaTypHI.

11.5. Pogurenn (3aKOHHBIE TPENCTaBUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTD
MOJTYYEHHBIX YUeOHUKOB, yu4eOHBIX MOCOOMH 1 yueOHO-METOIMYECKUX MaTePHalioB U BOSMEINAIOT UX yTPaTy
WJTH TIOpYy OMOINOTEKE IIKOJIBI.

11.6. OOyuaromuecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YUYEOHHMKOB, yYeOHBIX MOCOOHMH M ydueOHO-
METOJMYECKUX MAaTepPHaJIOB, MOTyYeHHBIX U3 (OHIA MIKOIbHON OMONMNOTEeKH.

12. 3aka0unTeabHbIE MOJI0KEHHS

12.1. Hacrosiee IlonoxkeHue o IIKOIbHOM OuOIHoTedHOM (hoHIe, Hmopsake ero (GOpMUPOBAHUs, ydera,
WCIIONIB30BaHMS M O0ECTIEUEHHS] COXPAHHOCTH SIBJISIETCS JIOKATbHBIM HOPMAaTHBHBIM aKTOM, IPHHAMAETCS Ha
[legarormdeckoM coOBETE€ MIKOMBI M yTBEp)KAaercs (MO0 BBOAWTCS B JICHCTBHE) MPUKA30M AMPEKTOpA
OpTaHM3aIlNH, OCYIIECTBISIONIEH 00pa30BaTENbHYIO JEATENHHOCTb.

12.2. Bce u3MeHeHUs M JIONIONTHEHUs, BHOCHMBIC B HacTosiiiee [lonoxkenue, opopMIsiioTcss B MUCHBMEHHOM
(hopMe B COOTBETCTBHH ICHCTBYIOIINM 3aKOHOATENECTBOM Poccuiickoit deneparym.

12.3. Tlonoxenwe o OubOaumoreyHoM GoOHAE OOpa30BATEIBLHOM OpraHM3ald¥ MPUHUMAETCS Ha
HEOIIpEeNeNeHHbI CpoK. V3meHeHus u jomonmHeHHS K [loMOXXKeHWIO TPUHUMAIOTCA B  TOPAJIKE,
npenycMorpeHHoM 1.12.1. Hactosmero [TonoxeHus.

12.4. Tlocne npunsatus llonoxxenus (WM W3MEHEHWH W JOTIONHEHUH OTAENBHBIX ITyHKTOB M Pa3feioB) B
HOBOH PEIAaKIINH MPENBIIYIIas PEJAKIUsI aBTOMATHIECKH yTPAYnBaeT CUITY.
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